Application for Boston University 
Graduate Student Organization Co-Sponsored Event

The Graduate Student Organization (GSO) is soliciting applications for events hosted by our fellow graduate students to facilitate interdepartmental communication in social and academic settings.  The applications must meet the following criteria before consideration:

· Submitted to gso@bu.edu one week prior to general meetings (meeting dates are posted on the website: http://people.bu.edu/gso)

· Proposed event will take place at least one month after general meeting and within the same semester as general meeting
· Proposed event must benefit graduate students in more than one CAS department
· The host(s)’ department must have GSO representation (posted on the website)
Once the applications are received, the GSO representatives will review and vote on the applications at the general meetings.  The applicants are encouraged to attend the general meeting to answer questions and concerns that arise during the reviewing process.  Please be advised that not all applications will be funded, nor is the proposed budget guaranteed.  Applicants will be notified on the status of the applications within the week following the general meetings.
If the application is submitted less than one week before a general meeting, the GSO reserves the right to defer consideration to the next general meeting. 
Before applying, please note that GSO will not be responsible for planning or hosting the event, but would need to be kept apprised of all event details.  As a co-sponsor, GSO would send out any advertisements provided by the applicants (via email or flyers) to the department representatives, which would then be distributed to the graduate students in those departments.  Therefore, once approved, the proposed events must be open to all CAS graduate students.

Here are some helpful tips to increase the likelihood of application approval:

· Submit applications far in advance (the eligibility deadlines stated above are the minimum time needed for GSO)

· Proposed event is relevant for a broad graduate student audience

· If applicant has hosted other events before, provide documentation (i.e. attach flyers, feedback, website, photos, etc from those events)
· If the event is a speaker, provide speaker’s website, paper(s), etc

· Provide detailed budget and justification

· Speak with the department representative and/or Sponsored Events Chair prior to submission

If funding is approved, the organizers of the event are responsible for sending a publicity email to the GSO at least one week before the event. This email should contain the title of the event, its location and date/time, and a brief description of the event, including any admission fees. If the organizers do not send this email, the GSO reserves the right to deny reimbursements. Funding is therefore contingent on providing timely publicity information to the GSO.
If there are any questions, please contact the GSO at gso@bu.edu.
	Applicant(s) Information

	Name(s):
	Date:

	Email(s):

	Phone number(s):

	Department(s):

	Organization(s; and website, if applicable):

	Previous event(s) hosted (list most-recent and/or most-similar to proposed event, # attendees, feedback, budget, etc):

	Proposed Event

	Please briefly describe the event:

	Proposed location of event:

	Estimated date(s) of event:
	Estimated duration of event:
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	Itemized total cost of event (include vendors, without GSO sponsorship):

	List any co-sponsors of this event (include respective contributions):

	How much are you requesting from GSO and what expense would this cover?

	Provide a few statements demonstrating a need for this event and GSO co-sponsorship, justifying cost (i.e. would this event happen without GSO sponsorship, how is this event beneficial to graduate students at BU, etc):
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